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BOROUGH of HIGHLANDS ZONING PERMIT APPLICATION CHECKLIST 
 
 
 
ALL APPLICATIONS FOR ALL WORK requires: 

Received         N/A 

     ❏       ❏ Completed Zoning Permit Applica3on with appropriate fees. 
     ❏       ❏ Current Survey of Property:  

DETAILS REQUIRED ON CURRENT SURVEY OF PROPERTY  
• Required to be within five (5) years of this applica3on unless discussed with Zoning Official  
• Show exis3ng and proposed condi3ons including lot dimensions, structures, parking spaces, 

lot coverage (all structures including decks, steps, walkways, driveways, etc.) and setback 
dimensions.  

• Floodplains, wetlands and water bodies must be shown if the applica3on is within 300 feet 
of such items. Freehold Soil Conserva3on District, NJDEP and/or CAFRA permits may be 
required.  

     ❏       ❏ Exis3ng Floor Plans indica3ng the exis3ng layout, dimensions, and type of use in each room.  

     ❏       ❏ Proposed Floor Plans indica3ng the proposed layout, dimensions, and type of use in each room 

     ❏       ❏ Eleva3on Plans showing front and side views of the proposed construc3on plus exis3ng and  
proposed heights of the structure measured from the exis3ng ground to the highest peak. 

     ❏       ❏ Electronic copies (PDF) of all surveys and plans. 
 
MAJOR CONSTRUCTION (i.e. new construcFon, in-ground pools, new home, large addiFons) also require: 
 

Received         N/A 

❏       ❏ Grading and Drainage Review Applica3on: Complete plan with informa3on as required on  
   Grading Plan Checklist. 

     ❏       ❏  Ini3al Grading Plan Review Fee: $800 check or money order made out to Highlands Borough.  
          * If an Addi3onal/Revised Grading Plan is required, Review Fee: $200 
 

PREVIOUS LAND USE BOARD APPLICATIONS also require: 
 

Received         N/A 

  ❏       ❏  Memorialized Resolu3on 

  ❏       ❏       Final Resolu3on Compliance Le[er from Board Engineer 

  ❏       ❏      Final plans signed by the Land Use Board Professionals 
 
DOCUMENTS PRIOR TO FINAL APPROVAL (i.e. new construcFon, in-ground pools, new home, large addiFons) also 
require: 
 

Received         N/A 

  ❏       ❏ Two (2) copies of Founda3on Loca3on Survey and/or; 

  ❏       ❏      Two (2) copies of a signed and sealed FINAL survey 

Use this Checklists as a guide to provide the required 
DOCUMENTS with your Zoning Permit ApplicaCon 

 

 Address of work: 

 


